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Policy
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BP 6100 - New

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6100 Delegation of Authority, Business and Fiscal Affairs

References:

Education Code Sections 70902(d), 81655, and 81656

Note: This policy is legally required.

The Board delegates to the Chancellor the authority to supervise the general business
procedures of the District to assure the proper administration of property and contracts;
the budget, audit and accounting of funds; the acquisition of supplies, equipment and
property; and the protection of assets and persons. All transactions shall comply with
applicable laws and regulations, and with the California Community Colleges Budget and
Accounting Manual.

No contract shall constitute an enforceable obligation against the District until it has been
approved or ratified by the Board. (See BP 6340 titled Bids and Contracts).

The Chancellor shall make appropriate periodic reports to the Board and shall keep the
Board fully advised regarding the financial status of the District.



=KOLoLD

KERN COMMUNITY COLLEGE DISTRICT BP 6150 - New

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6150 Designation of Authorized Signatures

References:
Education Code Sections 85232 and 85233

Note: This policy is legally required.

Authority to sign orders and other transactions on behalf of the Board is delegated to
the Chancellor and other officers appointed by the Chancellor.
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BP 6200 - formerly 3A1

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6200 Budget Preparation

References:
Education Code Section 70902 subdivision (b)(5);
Title 5 Sections 58300 et seq.;
ACCJC Accreditation Standard III.D

Note: This policy is legally required.

= From current KCCD Policy 3A1 titled Budget Development

3A1A Each year, the Chancellor shall present to the Board a budget, prepared in
accordance with Title 5 and the California Community Colleges Budget of Trustees and
Accounting Manual. The schedule for presentation and review of budget proposals
shall comply with state law and regulations, and provide adequate time for Board
study. See Procedure-3A1-of this-Manual Procedure 6200 for Budget Preparation
Guidelines.

The budget development shall meet the following criteria:

3ATAT The annual budget shall support the District-wide master and educational
plans.

3A1AZ Budget projections shall address long-term goals and commitments.

3A1A3-The annual Budget shall not exceed estimated revenues for the Budget
year excluding District-wide or College reserves.

3A1A4 The Budget may include a separate request to use District-wide reserves.

3A1AS Assumptions upon which the budget is based are presented to Board for
review.

3A1AE A schedule is provided to the Board by December of each year that includes
dates for presentation of the tentative budget, required public hearing(s), Board
study session(s), and approval of the final budget. At the public hearings,
interested persons may appear and address the Board regarding the proposed or
any item in the proposed budget.



District-wide unrestricted general fund reserves shall be no less than fifteen
percent (15%) and should not exceed twenty percent (20%) of the unrestricted
district-wide expenditures.

College budgeted reserves will not be considered as part of District-wide reserves.
Each of the colleges shall maintain a minimum unrestricted general fund reserve
of five percent (5%) of the total unrestricted reserve for obligations and
contingencies.

3ATATZ Purpose of Reserves - The District-wide unrestricted general fund reserves are
intended to provide resources for cash flow management, unfunded liabilities, risk
mitigation, significant emergencies, and a buffer against future budget reductions. The
District may incorporate into the annual budget an appropriate level of reserves to
provide resources for these purposes. Unless the District is confronted with catastrophic
issues, or the Board authorizes a deviation at no time should District-wide reserves fall

below the minimum levels reflected above centained-inPeolicy-3A1A6. Reserves in

excess of these needs may be used for the following purposes:

a) Provide resources to maintain mission critical educational programs. Provide
resources for the expansion, reduction, or restructuring of College/District
programs and services.

b) Provide capital funds to invest in infrastructure that will lower operational
costs, improve efficiencies, improve safety/security, and/or enhance the delivery
of educational and/or support services.

c) Excess reserves to be used as directed by the Board.

Also see AP 6305 titled Reserves.

3A1AE Changes in the assumptions upon which the budget was based shall be
reported to the Board in a timely manner.

3A1AS Budget allocations of funds will be made to the Colleges and District Office and
will be reviewed by the Board of Trustees,Chancellor’'s Cabinet, and Consultation
Council with recommendations from the District-wide Budget Committee. Generally, the
allocations to each College and to the District Office shall be based upon the Board
approved allocation model. The Chancellor or designee shall work with representatives
of the College Academic Senates and other District-wide constituent groups
represented on the Chancellor’s staff in designing the process for development of the
District budget.

3A1B College budgets are prepared under the supervision of the College President or
designee. The College President or designee shall work with the College Academic
Senate in designing the processes for development of the College budget.



3A1C Each of the Colleges’ will establish unrestricted reserves for obligations and
contingencies.

Changes in the assumptions upon which the budget was based shall be reported to the

Board in a timely manner.

Also see BP/AP 3250 titled Budged Management, BP/AP 6300 titled Fiscal Management,
AP 6305 titled Reserves, AP 6310 titled Accounting, and AP 6315 titled Warrants.
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BP 6250 — formerly 3A1D

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6250 Budget Management

References:
Title 5 Sections 58307 and 58308

Note: This policy is legally required.

3A1D-Budget-Management—-The budget shall be managed in accordance with Title 5

and the California Community Colleges Budget and Accounting Manual. Budget
revisions shall be made only in accordance with these policies and as provided by law.

The District’s unrestricted general reservesshall be no less than $%. The Board of
Trustees has established that the district-wide unrestricted general fund reserves shall be
no less than fifteen percent (15%) and should not exceed twenty percent (20%) of the
total unrestricted district-wide expenditures

College budgeted reserves will not be considered as part of District-wide

reserves. Each of the colleges shall maintain a minimum unrestricted
general fund reserve of five percent (5%) of the total unrestricted college

expenditure. These reserves will be established as unrestricted reserves
for obligations and contingencies.

Revenues accruing to the District or Colleges in excess of amounts budgeted shall be
added to the District or Colleges reserve for contingencies. They are available for
appropriation only upon approval of the Board of Trustees that sets forth the need
according to major budget classifications in accordance with applicable law.

Board approval is required for changes between major expenditure classifications.
Transfers from the reserve for contingencies to any expenditure classification must be
approved by a two-thirds vote of the members of the Board. Transfers between
expenditure classifications must be approved by a majority vote of the members of the
Board.

These expenditures transfers will be presented to the Board for approval in February and
July of each year.

3A3A
Expenditures



The approved budget is the District-wide plan for expenditures during the fiscal year.

3A2B Under the direction of the Chancellor, t+he eslege-Chief Business Officers at the District
and colleges will ascertain that all goods, services, and leases are obtained at the lowest possible
competitive prices taking into consideration desired quality and services. This will entail the
consideration of all qualified vendors. Standardization of equipment may be required for efficient

maintainabilitz and reliabilitE.
¥ KERN COMMUNITY COLLEGE DISTRICT

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6300 — formerly 3A2

BP 6300 Fiscal Management

References:
Education Code Section 84040(c);
Title 5 Section 58311;
ACCJC Accreditation Standard IlI.D @
2 Code of Federal Requlations Parts 200.302(b)(6)-(7), 200.305, and 200.400 et

SEq.

Note: This policy is legally required.

The Chancellor or designee(s) shall establish procedures to assure that the District’s
fiscal management is in accordance with the principles contained in Title 5 Section 58311,
including:

¢ Adequate internal controls exist.

e Fiscal objectives, procedures, and constraints are communicated to the Board and
employees.

¢ Adjustments to the budget are made in a timely manner, when necessary.

e The management information system provides timely, accurate, and reliable fiscal
information.

e Responsibility and accountability for fiscal management are clearly delineated.

e The books and records of the District shall be maintained pursuant to the California
Community Colleges Budget and Accounting Manual.

e As required by law, the Board shall be presented with a quarterly report showing
the financial and budgetary conditions of the District.

e Asrequired by the California Community Colleges Budget and Accounting Manual,
expenditures shall be recognized in the accounting period in which the liability is
incurred, and shall be limited to the amount budgeted for each major classification
of accounts and to the total amount of the budget for each fund.


Arlitha Williams-Harmon
Insert language from current Board Policy on Reserve.

Arlitha Harmon
Insert language from current Board Policy on Reserve.


The Chancellor shall also establish procedures that satisfy the U.S. Education
Department General Administrative Regulations (EDGAR) Second Edition for any
federal funds received by the District.

3A10 College-Sponsored Events

3A10A College-sponsored events are those events which are funded in
whole or in part by the College or are associated with the College name by
permission of the College President. College-sponsored events, including
athletic events, shall be under the supervision of the College Presidents.
Operational responsibilities may be delegated to appropriate officers of the
respective Colleges.

3A40B Extra-curricular activities are those activities which enhance but may
not directly relate to the instructional program. Extra-curricular activities
determined by the College President or designee to not be a part of the
regular College program shall be self-supporting.

3A10C Net proceeds generated from College-sponsored events, including
College-operated and gate receipts, shall be used to fund the co-curricular
programs. Co-curricular programs are those activities which occur outside



of the classroom but which support the instructional program. Each College
shall adopt procedures for allocating all College-sponsored event net
proceeds to its co-curricular programs. The income and expense allocations
shall be incorporated into the respective College budgets to be approved
and adopted by the Board of Trustees.

3A10D-Every effort shall be made to make student body or other extra-
curricular activities self-supporting.

3A10D1 If there is income from gate receipts or other sources sufficient to pay part but
not all of the costs of any of the equipment as listed above, the College may make up
deficit. Such requests must be estimated in advance and must be included in the budgert.

S G &l

BP 6307 — formerly 3F

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs



Arlitha Williams-Harmon
Duplicate language above (Deleted)

Arlitha Harmon
Duplicate language above (Deleted)


BP 6307 DEBT ISSUANCE AND MANAGEMENT

References:
Government Code Section 8855

Note: This policy is legally required.
3F—Debtlssuance-and-Management-Policy

This Debt Management Policy (the “Policy”) provides written guidelines for the issuance
of indebtedness by the Kern Community College District (the “District”) in satisfaction of
the requirements of S.B. 1029, codified as part of Government Code Section 8855.

The Chancellor shall establish procedures to ensure the District is professionally managing
its debt and fulfills its annual debt issuance reporting requirements to the California Debt

and Investment Advisory Commission.

T’rocedures shall include:

e The purposes for which the debt proceeds may be used.

o The types of debt that may be issued.

o The relationship of the debt to, and integration with, the District’s capital
improvement program or budget, if applicable.

o Policy goals related to the District’s planning goals and objectives.

o The internal control procedures that the District has implement, or will implement,
to ensure that the proceeds of the proposed debt issuance will be directed to the
intended use.

=KLC0LD

KERN COMMUNITY COLLEGE DISTRICT BP 6320 - New

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6320 Investments

References:
Government Code Sections 53600 et seq.

Note: This policy is legally required.

The Chancellor or designee is responsible for ensuring that the funds of the District are

invested that are not required for the immediate needs of the District. Investments shall be
in accordance with law, including California Government Code Sections 53600 et seq.




Investments shall be made based on the following criteria:

e The preservation of principal shall be of primary importance.

e The investment program must remain sufficiently flexible to permit the District to meet
all operating requirements.

» Transactions should be avoided that might impair public confidence.



Arlitha Williams-Harmon
Review and move some language to administrative procedure.

Arlitha Harmon
Review and move some language to administrative procedure.


=KCGLCD

KERN COMMUNITY COLLEGE DISTRICT BP 6330 Formerly 3A5 & 3A6

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6330 Purchasing

References:
Education Code Section 81656;
Public Contract Code Sections 20650 and 20651

Note: This policy is legally required.

The Chancellor or designee is delegated the authority to purchase supplies, materials,
apparatus, equipment and services as necessary to the efficient operation of the
District. No such purchase shall exceed the amounts specified by Public Contract Code
Section 20651 as amended from time to time.




All such transactions shall be reviewed by the Board every 60 days.

Use of Credit Cards Issued by the Kern Community College District
ShEA CAL-Cards

3A5A1 CAL-Cards will only be issued to District and College Educational
Administrators and Classified Managers if their job duties require  the
regular use of a credit card. CAL-Cards will be issued to non-managers
only in cases where there is a compelling business reason and issuance is
approved by the District Chief Financial Officer and College President or
Chancellor.

3ALA2 CAL-Card applications will be completed prior to issuance. Transactions will
be limited to, travel, supplies, or equipment.

e From Current BP 3A6 — this language is unique to KCCD
3A6 Gas Credit & Purchasing Cards

3A6A—-Individual cards will be assigned to employees assigned a District vehicle
as part of their employment contract.

3A6B-Individual pool vehicles will be assigned specific cards and checked out
when vehicles are approved for specific District or College use.



=ACCO

BP 6330 — formerly 3A4

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6340 Bids and Contracts

References:

Education Code Sections 81641 et seq.;
Public Contract Code Sections 20650 et seq.;

Government Code Section 53060;

ACCJC Accreditation Standard I11.D.16;
2 Code of Federal Regulations Part 200.318

Note: This policy is legally required.

Contracts

3A4A-The Board of Trustees delegates to the Chancellor or Chief Financial Officer the
authority to enter into contracts on behalf of the District and to establish



administrative procedures for contract awards and management, subject to the
following:

3A4B—-Contracts are not enforceable obligations until they are approved or ratified by the

Board;-eralowable-by-statute-

3A4C—Contracts for work to be done, services to be performed or for goods, equipment
or supplies to be furnished or sold to the District that exceed the amounts specified
in Public Contract Code Section 20651 er22000-et-seqg-; shall require prior
approval by the Board.

3A4B-When bids are required according to Public Contract Code Section 20651 22000
etseq, the Board shall award each such contract to the lowest responsible bidder
who meets the specifications published by the District and who shall give such
security as the Board requires, or reject all bids.

When the District determines that, according to Public Contract Code Section
20651.7, it can expect long-term savings through the use of life-cycle cost
methodology, the use of more sustainable goods and materials, and reduced
administrative costs, the District may select and award the contract based on best
value in accordance with AP 6340. The bidder shall give such security as the Board
requires and may reject all bids.

When the Chancellor in consultation with Chief Financial Officer or designee,
determines that, the District can obtain a contract for goods or services through
the California Community Colleges Chancellor’s Office CollegeBuys Program for
the Procurement of Goods and Services for Community College Districts at a lower
price upon the same terms, conditions and specifications, the Chief Financial
Officer or designee may proceed with the contract without conducting a formal
bidding process.

3A4E-If the Chancellor, or Chief Financial Officer or designee concludes that the best
interests of the District will be served by pre-qualification of bidders in accordance
with Public Contract Code Section 20651.5, pre-qualification may be conducted in
accordance with procedures that provide for a uniform system of rating on the
basis of a questionnaire and financial statements.

3A4E—If the best interests of the District will be served by a contract, lease, requisition or
purchase order through any other public corporation or agency in accordance with
Public Contract Code Section 20652, the Chancellor, or Chief Financial Officer is
authorized to proceed with a contractChancellor

3A4G-Purchases, services, or leases under published notice calling for bids shall be
awarded by the Board. Other transactions shall be submitted for Board ratification
through approval of the warrant list.
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BP 6400 - formerly 3A7

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6400 Financial Audits

References:
Education Code Section 84040 subdivision (b):
ACCJC Accreditation Standard 111.D.7

Note: This policy is legally required.

There shall be an annual outside audit of all funds, books and accounts of the
District in accordance with the regulations of Title 5. The Chancellor shall



assure that an annual outside audit is completed. The Chief Financial Officer
shall recommend a certified accountancy firm to the Board with which to contract
for the annual audit.

=ACCO

BP 6450 — formerly 3E5

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6450 Wireless or Cellular Telephone Use

References:
Vehicle Code Sections 12810.3, 23123, and 23124;
26 U.S. Code Sections 274(d)(4) and 280F(d)(4)

Note: This policy is legally required.

The Chancellor or designee shall determine if it is in the best interests of the District to
provide a cellular or wireless phone at District expense.




Cellular telephones provided by the District for compensatory reasons are classified by
the Internal Revenue Service as a fringe benefit, the value of which must be included in

an employee’s gross income.

The value of a cellular telephone provided by the District primarily for non-compensatory
business purposes is excludable from an employee’s income. Record keeping of
business and personal use of District-issued cellular telephones shall not generally be
required when the telephones are issued for non-compensatory business reasons.

Motor vehicle drivers may not use wireless or cellular telephones while operating their
vehicles without a hands-free listening device and shall comply with all requirements of
California law regarding the use of wireless or cellular telephones in vehicles.

There shall be no expectation of privacy in the use of a District-issued cellular
telephone.

3E5A1 -
SESE-Use
3E5B1 -,
3E5B2

3E5B3-Any personal use of wireless communication devices, including text messaging,
during scheduled work hours shall be kept to a minimum or made on the employee’s
own time.

3E5C-Issuance

3E5C1-If an employee receives a District allowance, the allowance will be
taxable income to the employee.

3ESC2 If the District-issued wireless communication device is lost,
damaged, or stolen, the employee is responsible for notifying the  Help

Desk immediately to prevent unauthorized use of the wireless
communication device.

3E5C3-The District or College-issued wireless communication devices will
be returned if the employee discontinues employment with the
District or College.

3E5D-Definition
3E5D1 Wireless communication devices include:

Eeoer
Cell Phone




Tablets

S G &l

BP 6500 — formerly 3B2

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6500 Property Management

References:
. Education Code Sections 81300 et seq.

Note: This policy is legally required.

Facilities and equipment of the Kern Community College District shall be properly
maintained.

3B2A The Board of Trustees shall review annually maintenance schedules for each
College including, but not limited to, roofing, painting, parking, and walkway areas.

3B2B The College President or designee is responsible for the maintenance of equipment
and facilities.

3B2C-The Chancellor or Chief Financial Officer or designee has-is delegated the
authority to act as the Board’s negotiator regarding all property management matters
that are necessary for the benefit of the District. No transaction regarding the lease,
sale, use or exchange of real property by the District shall be enforceable until acted on
by the Board _itself.




The Chancellor or designee shall establish such procedures as may be necessary to
assure compliance with all applicable laws relating to the sale, lease, use or exchange
of real property by the District.

4
BP 6520 - New

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6520 Security for District Property

References:

Education Code Sections 81600 et seq.;
ACCJC Accreditation Standard I11.B.1

Note: This policy is legally required.

The Chancellor or designee shall establish procedures necessary to manage, control
and protect the assets of the District, including but not limited to ensuring sufficient
security to protect property, equipment, and information from theft, loss, or significant
damage.



Arlitha Williams-Harmon
Include Home Depot Cards

Arlitha Harmon
Include Home Depot Cards
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BP 6530 - New

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6530 District Vehicles

References:
Insurance Code Section 11580.1(b)

Title 13, California Code of Regulations, Division 1, Chapter 1

Note: This policy is unique to KCCD.

The Chancellor or designee is authorized to establish a fleet of District vehicles as

deemed necessary for the efficient operation of the District. Purchase of vehicles shall
be made in accordance with board policy and all provisions of the law. The Chancellor
shall establish rules and procedures governing use of the District vehicles. He/she shall
adopt a system of priorities allocating vehicles based upon factors of distance to be
traveled, purpose, time of application, and safety.

The procedures shall ensure that each person required by their job description to drive
a District-owned vehicle shall maintain a safe driving record. An employee’s continuing
compliance with such procedures shall be a condition of continued employment in any
position requiring the driving of District vehicles.

Clearance to drive District-owned vehicles requires the driver/District employee to have

in their possession an appropriate, valid California Drivers’ License. Verification must be
obtainable through the California Department of Motor Vehicles.




Transportation of students and District personnel on District-authorized field trips and
overnight trips shall be provided consistent with state law, board policy, and
administrative procedures as established by the Chancellor. (Also see BP/AP 4300
titted Field Trips and Excursions)

=KLCLLOD

KERN COMMUNITY COLLEGE DI BP 6540 — formerly 3A13

Kern Community College District

Board Policy
@ Chapter 6 — Business and Fiscal Affairs

BP 6540 Insurance

References:
Education Code Sections 70902, 72502, 72506, 81601 et seq.

Note: This policy is legally required.

3A13 The Chancellor er—designee{s)—shall be responsible to secure
insurance for the District as required by law, which shall include but is not
limited to the liabilities describing Education Code Section 72506 as follows:

Liability for damages for death, injury to person, or damage or loss of
property;

Personal liability of members of the Board and the officers and employees
of the District for damages for death, injury to a person, or damage or loss
of property caused by the negligent act or omission of the member, officer
or employee when acting within the scope of his or her office or
employment. The Chancellor designee may authorize coverage for persons
who perform volunteer services for the District.

Worker’'s compensation insurance.


Arlitha Williams-Harmon
New language per CCLC Update #39 from Suzanne 10/16/2021

Arlitha Williams-Harmon
New language per CCLC Update #39 from Suzanne 10/16/2021
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Insurance may also include fire insurance and insurance against other
perils. The District may join in a Joint Powers Agreement pursuant to
Education Code Section 81603 for the purposes of this policy.

Also see BP/AP 3810 titled Claims Against the District, BP/AP 6800 titled
Occupational Safety, and AP 7343 titled Industrial Accident and lliness Leave

=ACCO

BP 6550 - New

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6550 Disposal of Property

References:
Education Code Sections 70902 subdivision (b)(6), 81360 et seq., and 81450 et seq.

Note: This policy is legally required.

The Chancellor is authorized by the Board of Trustees to declare as surplus such personal
property of the District as is no longer useful for District purposes, and shall establish
procedures to dispose of such property in accordance with applicable law. All sales of
surplus personal property shall be reported to the Board on a periodic basis. This policy
shall not be construed as authorizing any representative of the District to dispose of
surplus real property at any time.

3AH - Library

The responsibility for the acquisition or withdrawal of library materials rests with the
College President or designee. The head librarian at each College has the primary
responsibility for the withdrawal of obsolete and/or damaged materials from the library.

Materials shall be disposed of in a manner which may be economically feasible and may
be beneficial to groups, institutions, and individuals.
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KERN COMMUNITY COLLEGE DI BP 6600 — formerly 3B3

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6600 Capital Construction

References:
Education Code Sections 81005 and 81820;
Title 5 Sections 57150 et seq.

Note: This policy is legally required.

3B3 Capital Construction—- The purpose of providing facilities is to promote planned

instructional programs and services.

3B3A The Chancellor isand-Cellege-Presidents-are responsible for the planning and
administrative management of the District’s capital outlay and construction program.

District construction projects shall be supervised by the Chancellor Chief-Financial
Officer. The Chief Financial Officer, or designee, shall monitor the progress of all
construction work including inspection of workmanship, completion of work to meet
specifications, and the suitability of proposed changes to the scope and original design
of the work. The -Associate Vice Chancellor of Facilities shall assure compliance with
laws related to use of state funds to acquire and convert existing buildings.

The Board of Trustees shall approve and submit to the Board of Governors a five-year
capital construction plan as required by law. The Chancellor Chief-Financial-Officer shall



annually update the plan and present it to the Board for approval. The plan shall
address, but is not limited to, the criteria contained in law.

3B3B Capital outlay construction projects provided by general fund monies shall be
@pleted according to a priority listing approved by the Chancellor.

3B3C The Board of Trustees must approve the architects for any project that requires
bidding.

3B3C1 The Board of Trustees may appoint an architectural firm to perform all
services for a campus. The selection will be based on architectural performance
both past and present, experience, ability to communicate and access to the
principal architects.

3B3D Change Orders - No changes in building plans or specifications are to be made
before a change order is properly completed and approved by the Chancellor or Chief
Financial Officer.

3B3E Notices of Completion - The Chancellor or CFO are authorized to file Notice of
pletion for construction projects with a total cost of less than $50,000.

3B3F-Reduce Retention - The Chancellor or CFO are authorized to reduce retention
held from contractor after mid-point of construction to an amount they deem adequate
and sufficient to protect the ongoing interests of the District.
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KERN COMMUNITY COLLEGE DI BP 6620 - formerly 3B4

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6620 Naming of Buildings

References:
None

Note: This policy is legally recommended.

3B4A The naming removing of names from, and renaming buildings, facilities, or
grounds of District/College properties, facilities, and programs on behalf of an individual,
corporation, or entity requires as-defined-in-Policy-3B4B-requires-the approval of the
Board of Trustees of the Kern-Community-College Districk:

3B4C The Chancellor or designee shall be responsible for developing procedures for
the naming of properties, facilities, or programs in accordance with Kern-Community
College District Board Policy 6620 3B4. Such procedures will employ the advisories of
approprlate Dlstrlct/CoIIege consultatlon groups See—Preeedwe—?,MeHhMAanHal—fer

3B4D Recommendations for naming properties, facilities, and programs shall be
submitted by the College President to the Chancellor for consideration. The Chancellor
reserves the right to make certain decisions related to the naming of District/College
properties, facilities, and programs and shall make recommendations to the Board of
Trustees for action.

3B4E Proposals for naming District/College properties, facilities, and programs shall be
considered individually on the proposal’s own merits. No commitment or public
announcement regarding a proposed name shall be made prior to the Board of



Trustees’ approval. The Kern-Community-College-District Board of Trustees reserves

the right to accept or reject any recommendation related to naming.

3B4FE Proposed names of a District/College property, facility, or program must meet at
least one of the following criteria:

1. Designate the function of a property, facility, or program.

2. Reflect natural or geographical features.

3. Honor an individual or organization for making a significant contribution to the
District/College.

4. Honor individuals who have attained achievements of extraordinary and lasting
distinction who have had direct, substantial, and active association with the
District/College.

3B4F4{a) A former employee, Board of Trustees member, or Board of Governors
member must be retired at least three (3) years. A former employee, Board of
Trustees member, or Board of Governors member may be deceased.

5. Honor individuals who have a record of scholarship, creativity, leadership,
humanitarian service, or public service.

6. Honor benefactors, defined as individuals, corporations, and other organizations,
who have made substantial financial contributions to the District/College.

3B4C Proposed names shall not confuse the public about location or function of the
designated property, facility, or program, but rather should enhance a visitor’s ability to
identify, locate, and use it.

3B4H Names of District/College properties, facilities, and programs which are in use as
of July 1, 2008 shall continue to be used unless the Board of Trustees takes action to

re-name the property, facility, or program as-defined-in-Policy-3B41.

3B41 Naming of properties, facilities, or programs shall be in perpetuity except as set
forth below inPeolicies-3B4H-and-3B412.

3B411 The Board of Trustees ef the Kern-Community-College District reserves the right

to re-name a property, facility, or program in extenuating circumstances. Extenuating
circumstances are defined as:

1. Where events or information available subsequent to the approval of the
designation mean that identification with the designation constitutes a significant
and continuing challenge to the District/ College reputation.

2. Where a benefactor has not met the conditions of a pledge commitment.

3B412 Replacement or substantial renovation of a property, facility, or program shall be
considered the end of the useful life of the property, facility, or program. A named
property, facility, or program will retain that name for the useful life of the property,
facility, or program or until there is a change in the designated use or activity of the
property, facility, or program unless one (1) or more of the following conditions exist;



1. A property, facility, or program is named for a term of years.
2. An exception is made by the Board of Trustees based upon the recommendation
of the Chancellor.

3B4d The District/College shall maintain a file of all District/College properties, facilities,
and programs with approved names.
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BP 6700 — formerly 3B

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6700 Civic Center and Other Facilities Use

References:
Education Code Sections 82537 and 82542

Note: This policy is legally required.

There is a Civic Center at each College. The Civic Centers are designated large

auditoriums or other facilities suitable for public use. Use of the Civic Center shall be
granted as provided by law. The Chancellor or designee shall establish procedures
regarding the use of District property and facilities, including property designated by the
District as a Civic Center, by community groups, nonprofit organizations, clubs,

associations, churches, for-profit organizations, and others.

The administrative procedure shall reflect the requirements of applicable law, including
Education Code Sections 82537, 82542, 82544 and 82548 regarding use of District
property and facilities. The procedures shall include reasonable rules regarding the
time, place, and manner of use of District facilities. They shall assure that persons or
organizations using District property are charged such fees as are authorized by

law. Public use of District property shall not interfere with scheduled instructional
programs or other activities of the District on behalf of students.

T\lo group or organization may use District property to unlawfully discriminate on the

basis of race, color, religion, ancestry, national origin, military or veteran status,
disability, gender, gender identity, gender expression, or sexual orientation, or the
perception that a person has one or more of the foregoing characteristics, or because a
person associates with a person or group with one or more of these actual or perceived
characteristics, or on any basis prohibited by law.

Use of the District’s Civic Centers will be for the purposes described by the California
Leqislature in Education Code Sections 82537 through 82548. In granting permission
to use the Civic Centers, the District will not discriminate on the basis of viewpoint with

regard to organizations engaging in expressive activities on the topics and subject
matters articulated above.










S
BP 6740 - New

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6740 Citizens’ Bond Oversight Committee

References:
Education Code Section 15278, 15280, 15282;
California Constitution Article XIIIA Section 1(b), Article XVI Section 18 (b)

Note: This policy is legally advised.

If a bond measure has been authorized pursuant to the conditions of Proposition 39 as
defined in the California Constitution, the Chancellor shall establish a Citizens Oversight

Committee in accordance with the applicable law and necessary regulations.
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BP 6750 — formerly 3B6

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6750 Parking

References:
Education Code Section 76360;
Vehicle Code Sections 21113 and 40220

Note: This policy is legally required.

The CollegePresident Chancellor shall establish administrative procedures@garding
vehicles and parking on campuses and other district properties as are necessary for the
orderly operation of the instructional program. No person shall drive any vehicle or leave
any v@le unattended on the campus except in accordance with such procedures.

Limited parking permits may be issued to individuals or groups for a specific special event
only. These permits will expire at the conclusion of the specific special event.

The Chancellor shall establish an Administrative Procedure where a registered owner (CVC 460,
505) or person responsible for vehicle citations received on Kern Community College District
property shall be eligible to enroll in a pavment plan when they have multiple unpaid parking
citations.
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Parking fees may be established in accordance with these board policies. (See BP 5030

Fees).

BP 6800 — formerly 6H

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6800 Occupational Safety

References:

49 Code of Federal Regulations, Parts 40 and 655;
Title 8 Section 3203;

29 Code of Federal Regulations 1910.101 et seq.;
Health & Safety Code Section 104420

Note: This policy is legally required.

The Chancellor shall establish administrative procedures to ensure the safety of
employees and students on District sites, including the following:

- Compliance with the United States Department of Transportation regulations

implementing the Federal Omnibus Transportation Employee Testing Act of
1991. Specifically, the District shall comply with the regulations of the Federal Highway

Administration (FHWA) and, if applicable, the Federal Transit Administration




(FTA). Compliance with these policies and procedures may be a condition of
employment.

Establishment of an Injury and lliness Prevention Program in compliance with

applicable OSHA regulations and state law. These procedures shall promote an active
and aggressive program to reduce and/or control safety and health risks.

Establishment of a Hazardous Material Communications Program, which shall
include review of all chemicals or materials received by the District for hazardous
properties, instruction for employees and students on the safe handling of such
materials, and proper disposal methods for hazardous materials.

Prohibition of the use of tobacco in all public buildings.

6H1 This District shall provide confidential/management employees with safe working
conditions. In order to provide cenfidential/imanagement employees with safe working

conditions, the District will publish and give to each confidential/management employee
an Injury and lliness Prevention Program document. The District will comply with

applicable health, safety, and sanitation requirements of local, state, and federal
governments where the District is aware of violations of any such requirements and
when it is possible to do so.

6H2 In the case of a determination of an unsafe condition/practice the District shall
correct such unsafe condition/practice immediately or within thirty (30) days, if feasible.

6H3 When an unsafe condition/practice exists presenting a clear and substantial hazard
to the confidential/management employee’s health, the District will provide an
alternative work site.

eEmployees will comply with the responsibilities listed in
the District Injury and lliness Prevention Program.

Also see BP/AP 3500 Campus Safety, BP/AP 3505 titled Emergency Response Plan,
BP/AP 3510 titled Workplace Violence Plan, and AP 7343 titled Industrial Accident and
lliness Leave.
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KERN COMMUNITY COLLEGE DISTRICT BP 6900 — formerly 3A9

Kern Community College District
Board Policy
Chapter 6 — Business and Fiscal Affairs

BP 6900 Bookstore(s)

References:
Education Code Section 81676;
Civil Code Section 1798.90

Note: This policy is legally required.

College bookstore(s) shall be established and operated by either the District or by a
qualified vendor.

College bookstore(s) shall comply with the requirements of the Reader Privacy Act.

Contracts for outside vendors to operate bookstores shall be awarded by competitive

bid, submitted to the Board of Trustees for approval and awarded in the best interests of
the students. Student organizations shall be encouraged to submit bids and given

preference if they meet all other bid criteria.

10 SubsidiaryServi




Subsidiary services are those auxiliary operations which are provided to support the
instructional function of the Colleges.

3A9A Bookstores

3A9A1 Bookstores shall be under the supervision of the College Presidents.
Operational responsibilities may be delegated to appropriate officers of the respective
Colleges.

3A9A2 No books, materials, or supplies are to be sold directly or indirectly to students
by College staff.
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